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These guidelines are usually clearly spelled out in the employee handbook. There are a number of formal
employer decisions including disciplinary actions, which may be appealed against, in an employment tribunal.
Currently she is a dean of students at a large, public university. Workers who are not part of a union typically
have to draft their own letter. These hints may take the form of a poor performance review, a disciplinary
action, a confrontation or a combination of these and other events. Example: I am writing to appeal my
demotion from customer service manager to filing clerk. Present Persuasive Arguments In your next few
paragraphs, elaborate on your reasons for appealing. However, workers typically have a right to keep copies of
performance reviews, employment contracts, reprimands, commendations and perhaps even a copy of office
policies. What Can You Appeal Against? Temper your emotions as you write the letter. Most employees
receive hints over a series of days or weeks that their employer is considering letting them go. Otherwise,
employers may follow the guidelines from the ACAS Code of Practice except in cases of non-renewal of
fixed-term contracts , once they expire and redundancy, wherein the Code does not apply. Furthermore, the
letter should set out the grounds of your appeal, for instance: new evidence; issues with the decision process;
incorrect reasons and unfair selection grounds in the case of redundancy. Thank you for reviewing my letter of
appeal. Helping students succeed has been her passion while serving in many areas of student affairs and
adjunct teaching. However, there are other circumstances under which a termination may be considered
wrongful. I am appealing my dismissal from the Nursing program because the procedures in the student
handbook were not followed. Point out any ways in which you were treated differently from other individuals
disciplined for similar incidents. Example: I did not intentionally miss the final exam that led to me failing the
course. Attached you will find a copy of the exam schedule, an obituary notice and a copy of my plane ticket
home. Whether you are an employer or employee, therefore, understanding the appeal process will present you
in a good light in front of the tribunal. Talk about why you think the outcome was overly punitive or
unnecessarily harsh. Documentation is also important if you later decide to pursue legal action. If there are
many possible solutions to the problem you are experiencing, indicate which resolution is most acceptable to
you. People who are members of unions have the opportunity to turn to their union representative for
assistance. Employees who fear they may be terminated may want to start gathering evidence immediately
since they may not have an opportunity to once the termination happens. Essentially, if company policy or a
law prohibits the employee from removing certain items from the premises of the workplace, then it's best to
leave them alone. Consider asking a friend to read through the letter to make sure the tone is appropriate. Use
a Polite Tone Try to avoid any anger or judgment in your writing. Persuasive appeal letters identify mistakes
that were made by officials handling the matter. Also read below for a template for an appeal letter and a
sample appeal letter.


